Student Account Policy

General

Funds provided by student fees and raised through fundraising events are used to fund all band activities.  The majority of funds are used to cover direct band expenses, including the cost of the staff, transportation, uniforms, instruments, and other equipment used by each of the programs, including marching, concert, and specialty band programs, as well as the indoor guard program.  The remaining funds are used for the general operation of the TJBB.

Fees, Fundraising, and Account Charges

The board sets the fees and authorizes their collection through the established budget process.  Any member may request information regarding the budget from the TJBB President or Treasurer.

Student fees are to be collected in even payments during the months of July, August, and September.  The Student Accounts Treasurer will forward notifications of payments due via the web site and e-mail during the week prior to the due date of the payments; information will also be posted in the Band Room.  Fees shall be collected and deposited by the Student Accounts Treasurer.  Deposit information, including a list of student payments and the total deposit amount, shall be submitted to the Treasurer within 3 days of deposit.

At the discretion of the Treasurer or Student Accounts Treasurer, information may also be provided through general mailings to students’ home addresses.  Nevertheless, any parent or guardian may submit a request to receive information through mailings to the student’s home address; such requests should be submitted to the Treasurer or Student Account Treasurer.

Student accounts are also credited with amounts earned through fundraisers,
 based upon reports provided by the fundraising or other authorized committee.  Individual fundraisers are to be documented by the person in charge of the particular fundraiser and the fundraising committee.  A copy of the final fundraiser report is to be given to the Treasurer and Student Account Treasurer within 10 days of the close of the fundraiser, including delivery of any merchandise involved in the event.  The final report must provide the following information on a per-student basis: 

· Student Name

· Amount Collected

· Profit

· Credit to Student Account

Other Charges

In addition, student accounts may be periodically charged for items such as uniform accessories, program activities (including the year-end trip and banquet, if the student or his/her family members participate), or other charges authorized by the board.  At the discretion of the Treasurer or the Student Account Treasurer, authorization from a student’s parent or guardian may be required prior to a student receiving accessories or other benefits from the account.

Account Information

No later than the fifteenth day of each month, each student account will be updated for all account activity through the last day of the prior month.  By the second Wednesday of the month (the date of the booster meeting), the report will either be posted in the Band Room using only student identification numbers or will be provided to the Band Director for parent or student inquiry.  Those students for which the Student Account Treasurer has not received a student ID will not show on the report posted in the Band Room; however, the Band Director will be provided with a complete report.  In addition, the Student Account Treasurer may be contacted for information or questions.

Control of Funds

Due to the nature of the Band and Guard Program and its activities, payments or credits are generally designated as non-refundable.  

With the exception of payments or charges discussed under the heading “Remaining Balances,” amounts held in a student account may generally be directed by the student or his/her parents or guardian to pay student fees, pay for the year-end trip or other specifically designated events, or purchase required band- or guard-related equipment or uniform accessories, including:

· Required uniform shirt,

· Gloves,

· Shoes, or
· Guard Unitard. 
Questions regarding specific payments or charges should be directed to the Student Accounts Treasurer.

Remaining Balances
Upon leaving the program, whether through graduation or electing to not be involved in any band- or guard-related program, students or their parents or guardian may request that any balance remaining in the account be applied to specific purposes of the TJBB; however, while the TJBB Board will treat such requests with reasonable deference, the Board may apply the funds to other purposes so long as those other purposes are reasonably determined to be more immediate needs.

Funds not designated by a departing students or their parents or guardian within six months of departure, will be designated by the TJBB Board.  In all other cases, funds not designated following twelve months of account activity, and absent the student’s stated intent to participate in a future program, will be designated by the TJBB Board. 

Other Matters

The Student Account Treasurer will coordinate with the Treasurer, Board, and, as necessary and appropriate, School Administration regarding past-due balances.  Past-due balances are addressed on a case-by-case basis.

Approval, Review, and Amendment

This policy, and each amendment, shall be approved by the Board of the TJBB.  The Board shall annually review this policy.  Amendments to the policy may be referred to the Board by any committee, officer, member of the TJBB, or Program staff.

� Several fundraisers are sponsored by the TJBB each year in order to supplement personal funds.  Our goal is to encourage the students to fundraise throughout the school year; however, any balance the student does not cover through fundraising must be paid from personal funds.  Information regarding fundraising events can be obtained from the TJBB President or Fundraising Chairperson.





