General Policies

Request: Board Determination, or Approval of an Event to be Held or Expenses to be Paid
Officers, members, committees, and other interested parties shall submit the form entitled “Request: Board Determination, or Approval of an Event to be Held or Expenses to be Paid” in advance of any request for a Board determination, an event to be held, expense to be paid, or other endeavor involving the TJBB.  To the extent known or reasonably estimated, the requester must complete each section of the form, with the exception of the section to be completed by the authorizing official(s).  Copies of agreements and other relevant documents must be attached, and implicit agreements must be described in the section titled “Comments or Other Information.”

If the request is approved, requesters must pay particular attention to the “Conditions” section of the form in order to ensure compliance with the approval.  Further, a standard condition to all approvals requires that any subsequent changes to the request, event, or expense, must be submitted for action prior to entering into a commitment.    
The Secretary will notify the requester(s) upon completion by the authorizing official(s), and will retain the completed forms.  Receipt of a copy of the final, signed form shall constitute a written delegation from the TJBB Board.  The requester(s) must notify other interested parties of the determination and report the completion of the notifications to the Secretary.

Communications from Committee Chairs, Officers, and Others Acting on Behalf of the TJBB
Committee chairs, officers, and others acting on behalf of the TJBB shall provide the President or any two Board members other than the President an opportunity to review and approve communications to the general membership or Program Staff prior to delivering such information to the targeted individual(s).  Such communications shall include written documents, electronic documents, and the establishment of Internet sites affiliated with the TJBB.  Such communications shall also include any communication addressing potentially sensitive or confidential information or matters.

Approval, Review, and Amendment

This policy, and each amendment, shall be approved by the Board of the TJBB.  The Board shall annually review this policy.  Amendments to the policy may be referred to the Board by any committee, officer, member of the TJBB, or Program staff.
