Request: Board Determination, or Approval of an Event to be Held or Expenses to be Paid

(Submit in advance of entering into any commitment.  Attach copies of agreements and other relevant documents.)

Requester(s)







Date





Requester Contact Information
Phone














E-Mail














Phone














E-Mail









Description of Event











Date to be Held or Completed










Is this Related to Other Events/Expenses?








Has this been Budgeted?
Yes
No
(circle one)

Projected Cost of Event                                           






Fundraisers – Sales Tax to be Charged
Yes 
No  
(circle one)




Event – Net Proceeds Targeted to   Capital  or   Operating    (circle one)

Fundraisers – Student/Boosters Percentage Split (Operating Fundraisers only) 


_
Fees to be Charged to Students/Others________________________________________________

Fees Refundable -       Yes
No
(circle one)

Event Promotion Required? 
Yes
No
(circle one)






Contract or Commitment required?    Yes    No   (circle one).  

If Yes, then Contract must be submitted with this form.

Are any County Permits (Food, Gaming, etc.) required?  
Yes
No
(circle one)

If yes, then type of Permit(s) needed:_______________________________________________________
Comments or Other Information (i.e. facilities needed, type of student incentive, etc.)

______
Requester Signature





 
Date




******************************************************************************

Determination


        Date

Approve/Deny/Abstain
     Manner
President













First Vice President












Second Vice President












Treasurer













Secretary












Notification to Requester






Date



